[image: image1.jpg]r
ightcaree
myfre





Application and information for the 
Recognition of Prior Learning,  
Credit Transfer and 
Current Competency
Background of RPL

RPL is based on the awareness that people learn in many different ways throughout their lifetime – through work experience and life experience as well as through education and training.   RPL takes into account a person’s skills and experiences, no matter where these were learnt, to enable people to get credit in a course of study.  OTR acknowledges mutual recognition of qualifications issued by other RTO’s under the AQTF.

Every UNIT in a course has set performance criteria that must be achieved before a participant will be deemed competent in that unit.  In broad terms the process RPL involves matching what participants already know and can do with the performance criteria of the unit.  If a participant can show they already have attained the performance criteria for one or more units then they will not have to do those particular units.

In this way RPL enables participants to focus on developing skills and knowledge in new areas, rather than re-learning what they already know to do.

Possible Benefits of RPL

If a participant can show they have attained all of the performance criteria for a unit they will gain credit for that unit, as discussed.

But even if the participant is not successful in claiming all of the performance criteria and formal credit, the RPL process can still help by clarifying what relevant skills the participant does and does not possess – so that the learning program for that participant can be tailored accordingly.

As an added benefit the participant will, during the RPL process, assemble evidence of their achievements in the form of a permanent and portable record of their training competencies.

The following kit is aimed at assisting participants to apply for Recognition of Prior Learning.

How to apply for RPL
Applicants can attend an information session which will provide the opportunity for you to:

· Ask questions and clarify your objectives in seeking RPL.

· Obtain guidance and support from facilitator.

· Look at what experience they have gained.

· Begin to consider the elements of competency and performance criteria for relevant units for the course you are studying. 

Once you decide to go ahead with your application you should complete the RPL application form you have been given. On this form you should consider your previous knowledge, skills and experience. 
You will also need to refer to your course outline and now should now start to look at the Elements of Competency and Performance Criteria for each unit.   You will now need to think about what evidence of your experience you can gather to support that you can satisfy the Performance Criteria. 

Evidence. 
Any evidence that you can provide, as proof should be submitted as part of your application.  You should refer to MFC Evidence guide as to what you can submit as evidence. Examples can include: observation, testimonies, previous qualifications achieved etc.
Notes for submission of evidence: There are 4 principles of evidence:
· Valid: the evidence must directly relate to the performance criteria of the unit and cover relevant underpinning skills & knowledge
· Sufficient: the evidence must include different forms of evidence and cover full range of performance relating to the unit. 

· Current: the evidence must reflect work carried out over a period of time and the evidence must show you can still perform tasks to required standard, therefore all evidence must be dated. If evidence is older than 3 years it should be supported by more up to date evidence of your continued application of skills. 

· Authentic: the evidence must be clearly identifiable as the candidates own work, therefore all evidence must be signed.

Qualifications, references, licences etc must be signed off as a correct copy of the original by a credible third party such as a Justice of the Peace (JP).

In some cases one piece of evidence will be relevant to a number of Performance Criteria or to a number Of Elements of Competency.  Such evidence can be used to support a claim for a number of criteria or outcomes.

What Experience could be Relevant

Participants should consider the experience they have gained in each of the three categories listed below:

1. Work experience—including paid and unpaid, full and part-time etc.

2. Education and training—including accredited and informal, training gained through work etc.

3. Life experience --- including leisure, recreation and hobbies etc.

Any experience that has enabled the participant to develop knowledge and skills which relate to the Performance Criteria should be considered, as it could be relevant.

When completing their unit application participants need to make sure that:

· It is clear which Elements of Competency are being claimed.

· It is clear which evidence relates to which Element of Competency and Performance Criteria.

· The applications are clear, concise and without error.

· The evidence is arranged systematically.

.

Application for the Recognition of Prior Learning,  Credit Transfer and Current Competency
COURSE:   
PERSONAL DETAILS:

NAME: 












ADDRESS: 












TELEPHONE: (
)










EMPLOYMENT DETAILS:
CURRENT POSITION: 










EMPLOYER: 











ADDRESS: 












TELEPHONE: 











Please answer the following questions to allow for an accurate decision to be made.

The units are listed on this form, and a summary of the skills involved is attached, in the assessment sheets

EDUCATION/ TRAINING COMPLETED
Please list any training courses that may have delivered the knowledge/skills covered in the units listed. It is essential that you attach copies of certificates/evidence of your attendance.

	UNIT
	QUALIFICATION:

(Certificate, Diploma, Degree)
	TRAINING ORGANISATION:

(TAFE, University, Company, etc.)
	DURATION OF COURSE:

(hrs, weeks, years)
	CERTIFICATE

ATTAINED:

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


Please attach a copy of any result notices or certificates for the courses attended.

SUBJECTS STUDIED

	Subject
	Code
	Year
	Result

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


RELEVANT WORK/EMPLOYMENT EXPERIENCE:

Please detail any work you have done which you feel makes you proficient at the competencies listed. More difficult units require a greater level of detail. A list of the requirements for each of the units is attached. Please address each competency.

	Competency
	Duties/Tasks/Evidence
	Company
	Duration
	Supervisor

Signature
	Position

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


OTHER RELEVANT EXPERIENCE:

Please list any other activities or experience which may prove your ability at any of the competencies. You must be able to prove this and supply dates and information on the skills involved.

	Details
	Competency
	Organisation
	Evidence

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Please note: 

This experience can range from a full-time, paid position or hobby, volunteer work, interests etc.

	I hereby declare that all of the details in this application are true and accurate.

Applicant Signature: _________________________________Date: _______________


NOTIFICATION OF RESULT OF RPL APPLICATION

(to be completed by MFC assessor)

Dear:
 

Course:


We wish to advise you that your application for RPL has been successful in

Unit(s):  

However your claim for RPL has not been recognised in

Unit(s):


If you wish to lodge an appeal regarding the extent of your claim for recognition, you 
should discuss the process for lodging an appeal with your facilitator.

Please retain this information for future reference.

Yours sincerely

Myfreightcareer. 
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